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COMPTROLLER'S MEMORANDUM NO. 1989-12
TO: Heads of Departments and Agencies
FROM: Russel S. Nagata, Comptroller
SUBJECT: ERS Information on Payroll Change Schedules

Effective July 1, 1989, it is anticipated that the
Employees' Retirement System (ERS) will be utilizing certain
items of information from the semi-monthly Payroll Change
Schedule (PCS) to help in determining the final benefits of a
retiring employee.

In addition to items of information already existing
on the PCS, two new items of information have been added to
complement the new process for ERS members (those with FICA
code "Al!-' llBll' "Cll' or "Dll) .
These new items of information are:

Code Title Explanation
B Base Pay Regular 1/2 month earnings of
salaried employee
F FTE Full Time Equivalent, per DPS Form 5

The PCS has been revised to accommodate these new
items of information. Attached is a photocopy of the revised
PCS that will be used beginning July 1, 1989. Note that, in
the "OTHER GROSS" column, provision has now been made for
lines 1 and 2 for each employee to reflect the Base Pay and
the FTE information.
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These items of information are to be updated
regularly by departmental payroll staff preparing the PCS each
payroll period, in order to provide ERS correct and accurate
information required to calculate employees' retirement
service credits. The Base Pay amount should be reflected as
the semi-monthly amount of gross pay according to the DPS Form
5 applicable to the pay period. The FTE percentage should be
reflected, also according to the applicable DPS Form 5, with
the amount carried to two decimal places. Because these items
of information are to be used by ERS, any questions regarding
these instructions should be directed to Elizabeth Bruhn of
the ERS at 548-8405.

The assistance and cooperation of all departments
and agencies will be important to the usefulness of the Base
Pay and FTE information, as ERS continues to improve its
services to all State officers and employees.

Comptroller \

Enc .



STATE OF HAWAIlI

PAYROLL CHANGE SCHEDULE REGULAR/HOURLY

TURNAROUND FOR: 12/15/88
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